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[IpeaMeTOM AUCLMIVIIHY € 3arajibHe NporpaMHe 3abe3nedyeHHs1 06YMCII0BaJIbHUX CUCTEM, a CaMe:
cy4acHa oneparniiiHa cucrtema Microsoft Windows, TekctoBuii pegakrop Microsoft Word, Ta Ta6iudHui
npouecop Microsoft Excel.

MeTa Ta niji AUCIUILIIHU

MeTa AUCUMIUIIHY — 03HAKOMJIEHHS 3/100YBaviB OCBiTH 3 6a30BUMHU NPUHIMIIAMH Ta METOAAaMHU POGOTH 3
3arajibHHUM NMPOTPaMHUM 3ab6e3euyeHHsIM 004YHCII0BaJbHUX CUCTEM, a caMe: ollepaljiiiHa cucteMa
Microsoft Windows, TekcToBu# pemaktop Microsoft Word, Ta Tabainunuii npouecop Microsoft Excel, -
MiJiYac BUKOPHUCTAHHA HOro y MpoLeci OTpUMMaHHSA BUILOI OCBITH Ta y KOPIIOPAaTUBHOMY CETMEHTI, a
TaKO> CTBOPEHHA ocepe/ib CTYJEHTIB JOCTAaTHbO BUCOKOTO yCepe HEHOTO PiBHS 3HAaHb i BMiHb
BUKOPHCTAaHHS CYy4aCHOTO0 3arajlbHOr0 NPOrpaMHOro 3abe3neyeHHs.

dopmMaT 3aHATH

Jlekuii, 1abopaTopHi 3aHATTS, caMOCTiitHA po60Ta, KoHCyabTalil. [lifcyMKOBUI KOHTPOJIBb - 3aJ1iK

KoMneTreHTHOCTI

3K 1. 3paTHicTb BYUTHCA | 0BOTOAIBATU Cy4aCHUMHU 3HAaHHAMH.

3K 2. 3HaHH$ Ta po3yMiHHS NpeAMeTHOI 06J1aCTi Ta po3yMiHHS NpodeciiiHOl AisIIbHOCTI.
3K 6. 3paTHIicTb 3/1iiCHEHHA 6€3MeYHOo] JiI/IbHOCTI.

3K 7. 3gaTHicTh npanoBaTH aBTOHOMHO.

3K 8. 3gaTHicTh npaloBaTh B KOMaH/i.
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3K 10. 3paTHicTb 36epiraTv Ta NPUMHOXKYBAaTH MOPaJIbHi, KyJbTYPHI, HAyKOBI I[IHHOCTI i IoCATHEHHA
CYCIIIJIbCTBA HAa OCHOBI PO3yMiHHSA icTOpii Ta 3aKOHOMiIpHOCTEH PO3BUTKY NMPeAMETHOI 06J1acTi, Il Micisa y
3araJibHil cCUCTEeMi 3HaHb MPO MPUPOAY i CYyCNiILCTBO Ta y PO3BUTKY CyCIIJIbCTBA, TEXHIKM i TEXHOJIOTIH,
BUKOPUCTOBYBATH Pi3Hi BUAU Ta GOPMU PYXOBOI aKTUBHOCTI /JIsI aKTUBHOT'O BiZIMOYHMHKY Ta BeJleHHA
3/J0POBOT0 CIIOCOOY XKUTTS

CK 1. 3paTHicTh NpUiiMaTH OGI'PYHTOBAHI pillleHHS CTOCOBHO MPOILECIB, MPUTAMAaHHUX BCIiM eTanam
BUPOOGHUIITBA PYKOBAHUX i €JIEKTPOHHUX BH/IaHb, TAKOBaHb, MyJIbTUMeAiHHUX iHPpopMaliHHUX
MPOJIYKTiB Ta iHIIMX BU/[iB BUPO6iB BU/JaBHUIITBA Ta noJiirpadii.

CK 4. 3paTHicTh pOOGUTH ONTUMAJBHUN BUGIP TEXHOJIOTIH, MaTepiaJiB, 06/1afHaHHSA, allapaTHO-
MpOrpaMHOro 3abe3nevyeHHs], METO/AIB i 3ac06iB KOHTPOJIIO [IJ1s1 MPOEKTYBAaHHSI TEXHOJIOTIYHOTO MpoLecy
BUTOTOBJIEHHS JIPYKOBAHUX i eJIEKTPOHHUX BUJIaHb, TAKOBAaHb, MYJbTUMEAIMHUX iHGOpMaLiTHUX
MPOJIYKTiB Ta iHIIMX BU/[iB BUPO6iB BU/IaBHUIITBA Ta noJiirpadii.

CK 6. 31aTHicTb BpaxoByBaTH Collia/IbHi, €KOJIOTiYHi, eTHU4YHi, EKOHOMiUHi, IpaBOBi Ta KOMepLiHHIi
YUHHUKHY, 1[0 BIJIMBAIOTh Ha peaJli3allilo TEXHIYHUX pillleHb Y BUAABHUIITBI Ta noJiirpadii.

Pe3yana'm HaBYaHHA

[1IP 4. OpranizoByBaTH CBOIO JislJIbHICTb AJ1s1 pO60TH aBTOHOMHO Ta B KOMaH/I|.

[1P 6. BisibHO crijikyBaTuCs 3 NpodeciiHUX NUTAaHb Jlep>KaBHOI Ta iHO3EMHO0 MOBOI YCHO i MUCbMOBO.
[IP 7. Po3yMiTu NpUHIMIY i MaTU HABUYKHA BUKOPUCTAHHS TEXHOJIOTIN 0ApyKapChKOi MiATOTOBKY,
JPyKapCbKUX Ta HNiCAAAPYKapCbKUX NPOLECIB, Teopil KOJIbOpY, MeTO/iB 00p006JIeHHS TEKCTOBOI Ta
MyJabTUMeilHOI iHopMaii.

[1IP 9. OnpanboByBaTH TEKCTOBY, rpadiuHy Ta MyJIbTUMeAiHHY iHOpMallilo 3 BUKOPUCTAHHSIM CyqdacHUX
iHQopMalifHUX TEXHOJIOTIH Ta Cllel[ia/li30BaHOr0 MPOrpaMHOTro 3a6e3MneYeHHs.

[IP 14. [IpoekTyBaTH po6oui MicLsl BAPOOHUYHKX NiZp0o3AiaiB NiNpHeMCTB BUZABHUYO-NI0MirpadiuyHol
rajysi Ta opraHisoByBaTH iX eKCIJIyaTalilo 3 ypaxyBaHHAM IIPaBUJ OXOPOHH IIpalli.

06cAr AMCHUIIIHA

3arasnbHUM 06car gucuumiainu - 120 rog. (4 kpeputu EKTC): nekuii 16 rof., 1abopatopHi 3aHaTTs 32
ro/i., caMmocCTiiiHa po6oTa 72 rog,.

IlepeayMOBM BUBYEHHA AUCLMILIIHY (MpepPeKBi3UTH)

3arasibHi 3HaHHA y rany3i iHpopManiiHUX TEXHOJIOTIH, 3arajibHe BOJIOAiHHS CyYaCHUM NepCOHAbHUM
KOMI'IOTEPOM.

0co06JINBOCTI AUCHUIJIIHA, METOAH TAa TEXHOJIOTil HaBYaHHA

Y BignoBifZHOCTI 3 XapakTepoM Mi3HaBaJIbHOI Jig/JbHOCTI CTYZEeHTIiB I10 3aCBOEHHIO 3MICTY JUCLUILJIIHU
BUKOPHUCTOBYIOTbCA PI3HOMaHITHI MeTOAW HaBYaHHA:

1. [Ipy npoBeJieHHi JIeKI[iHHUX 3aHATD:

a) penpoAyKTHUBHI;

6) MOSICHIOBAJILHO-1JIIOCTPATUBHI;

B) aHaJIi3 KOHKPETHHUX NPO6JEMHUX CUTYalil 3 BUAI/IEHHSM iCTOpUYHUX eTaniB ii BUpillleHHS.

[Ipu npoBeileHHi penpoAYKTUBHO OPraHi3oBaHOI JIeKIil BUKJIaZa4d CIUPAETHCA Ha 3HAHHSA CTYEHTIB, AKi
BOHHU OTPUMaJIA IPU BUBYEHHI NONIepeHIX AU CLIUAILIIH.

3 MeToOI0 GiJjibII ITMGOKOr0 3aCBOEHHS i 3anaM’ATOByBaHH iH$opMariil penpoJyKTUBHUN METO/,
JONIOBHIOETHCA BUKOPUCTAHHAM NOACHIOBAJIbLHO-IIIOCTPAaTUBHUX MaTepiaJiB.

AHasi3 KOHKpeTHHUX NPO6JIEMHUX CUTYaLil CIPUSIOTh PO3BUTKY TBOPYOTO MUC/IEHHS CTYAEHTIB,
CTUMYJIIOIOTD i NiJIBUILYIOTH iHTEpec 10 3aHAThb, aKTUBI3YIOTb Ta 3arOCTPIOIOTh COPUNHATTA
HaBYyaJIbHOI'0 MaTepiasy. AHa/i3y KOHKpPeTHUX CUTYallili, K HeTpaJULiiHOMYy MeTO/ly HaB4aHHA
BJIACTUBI: HAsABHICTb NMeBHOI 331a4i 4u npobJieMu, GOpMyII0BaHHS BUKJIaAa4eM KOHTPOJIbHUX 3alIUTaHb
3 laHO]I po6J1eMH, 06roBOPEHHS MOXKJ/IMBUX BapiaHTiB ii BUpilIeHHs.

2. [Ipu npoBeieHH] 1abOPaTOPHUX 3aHATh BUKOPUCTOBYIOThCA PENPOAYKTHBHI METO/IU, 0COBGJIUBICTIO
SIKUX € T€, 1110 y X041 IX 3aCTOCYBaHHS CTY[eHTHU BUKOPUCTOBYIOTH 3a 3pa3KaMU 3HAaHHS, IKi BOHU
3aCBOIJIM MiJ Yac JeKLUiHHUX 3aHATD.

HauionaAsHuit TeXHIYHUI YHIBEPCUTET
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[IporpamMa HaB4aJIbHOI AUCLUIIIIHU
TeMHU JIeKIiHHUX 3aHATH

Tema 1. Onepauiiina cuctema Windows. Cuctema 6e3neku. HacToroBaHHs iHTepdeiicy.

1. ExkpaHn «[IpuBiTaHHs» - IpU3HAaY€eHH, CKJIAJ], CIOCOOY HaJIAIITYBaHHS Ta BXOJy Y CUCTEMY.
Kopucrysadi i rpynu. Tumi 06/1ikoBUX 3anuciB. HasamTyBaHHS mapaMeTpiB perioHy, 4acy, MOBHHK
nakeTiB. HasalmTyBaHHS OHOBJIEHD Ta LIEHTY 6e3IeKH.

2. Po6ounii ctin Windows - npusHadeHHs, CKJIaJl, ClIOCOOH HAaCTPOUKH. [Ipr3HaveHH: i cmoco6u
CTBOpPEHHA APJIMKIB.

3. Na"esn 3aBaanb Windows - npu3sHayveHHs, CKJIaJl, CIOCOOH HAacTpouku. 06/1acTh CUCTEMHHUX
noBizjomysieHb Windows - npru3HayeHHs, CKJ1a/l, COCOOU HACTPOMKH.

4. Mento "[lyck" Windows. ['o/ioBHe MeHIO - TpU3HAY€HHS, CKJIa/Jl, CTOCOOH HAacTpOoHKH. CTapTOBUM eKpaH
- CKJ1aJl, HACTPOMKA eJIeMeHTIB.

Tema 2. Opranizanis ¢paiioBoi cuctemu Windows.

1. ®aitnoa cuctema Windows - cTpykTypa i npu3HayeHHs CTPYKTypHUX ejieMeHTiB. [lanka "O6panHe” -
NpU3HAYEHHs, MOXJ/IMBI eJleMeHTH, CIOCO6H HAaCTPOMKH.

2. [IpoBignuk Windows - npu3HayeHHs, CIOCO6U BifoOpakeHHsA. TuIM i npu3HavYeHHs o6Js1acTen
[IpoBigHuka Crioco6u BifobpakeHHs namnok i ix Bmicty. llla6onu 6i6aioTek. O6aacts "[lomyk"” -
MOXKJIMBOCTI Ta cioco6u po60TH 3 06J1aCTHO.

3. IpoBiguuk Windows. EpekTuBHI cioco6u ynpas/iiHHA nankamHu i ¢aitsiamu. [Ipasa i g03Bou.
JopaTkoBi mapaMetpu nanok. CtucHeHHs gaHux NTFS i ZIP-nanku.

Tema 3. TekctoBui pegaktop MS Word. BBeenns. CTpykTypa AOKYMeHTa.

1. Bepcii pegakTopa MS Word, moxkiuBocTi i pisHuni. BapianTu iHcTansauii. /loBifkoBa cuctema.

2. HacTpoiika napameTpiB po6ouoi cepeau. CMyry iHCTpyMeHTIB

3. CTpyKTypa AoKyMeHTa i BUj1 Horo npejcTaBjeHHs B BikHi IporpaMu. 36epiraHHs, neperJs/ i neyatb
JOKyMeHTa.

4. llla6sonu i po3ainu gokyMeHTa MS Word. [lla6/10HM JOKYMEHTIB: IpU3HA4YE€HHS, TUMi, CTBOPEHHS |
pefaryBaHHs.

5. Po3ginu jokyMeHTa: NpyM3HavYeHHs, TUII, CTBOPeHHs i peJlaryBaHHS.

6. CocTaB i cnoco6u pefaryBaHHs TapaMeTpiB CTaHULb.

7.CocTaB i crioco6u pefjaryBaHHsI KOJIOHTUTYJIIB

Tema 4. Ctui. [Tos1g. 3aco6u aBTOMaTH3aIlil.

1. Ctuni a63aniB: npr3HadyeHHs i Tunu. CTBOpeHHs CTUIIB i cIOCO6H pefjaryBaHHs ix napaMeTpiB

2. Ctui 3arosioBKiB. CTBOpeHHA CTPYKTYpHU JoKyMeHTa. CTBOpeHH4 3MicTy. ['0JIOBHUH JOKYMEHT.

3. ®opMaTyBaHH4 10 3pa3Ky. [lomyk i 3amMiHa esleMeHTIB JOKyMeHTa.

4. Ilona B nokyMmeHTi MS Word. [los151: mpu3HavyeHHs, TUIY, BCTaBKa i peJjlaryBaHHsI.

5. BuHOCKH, epexpecHi MOCUJIaHHSA, TieprnoCUIaHHA, 3aKIa/IKH.

6. MeTOoAU CTBOpPEHHS CIIMCKY JiTEepaTypH i IpeIMETHOTO NOKAKYMKa.

7. CTBOpeHHS Ha3B eJIEMEHTIB JJOKYMEeHTa.

Tema 5. [lonaTtkoBi Mmox/iMBocTi opopmiieHHs. Tabanuni. Pucynku. @opmy.iu.

1. lonaTkoBi MOXKJIMBOCTI 0pOpMIIeHHS JOKYMeHTa. ABTo3aMiHa i aBTodpopmart. [lepeBipka nmpaBonucy i
pO3CTaHOBKA IIePEHOCIB.

2. Tabaui: cnocobu cTBOpeHHs, opopMJieHHd i peaaryBaHHsA. 3aroyoBok Tabauni. Jliasor BnactuBocti
Tabsnui. TabanuHi popmu. O64UHCAIOBaNIbHI TOJIS.

3. PucyHku: BcTaBKa, cTBOpeHHs i pegaryBaHHsa. @opMaTyBaHHs noJioTHA. [laHesb PucyBanHs.
rpynyBaHHs i pUB'a3Ka esieMeHTiB. OpranizaniliHa giarpamHa.

4 ®opmMyJin: c1oco6M BCTABKY, peJlaryBaHHA i 0pOpMJIeHHS.

Tema 6. Tabimunuii npouecop MS Excel. BBeieHHs. CTpyKTypa JOKyMeHTa.

1. Bepcii pepakropa MS Excel, moxxnuBocTi i pisuuni. Bapiantu incransauii. /loBiikoBa cucrema.

2. HacTpoiika napameTpiB pobouoi cepeau. CMyry iHCTpyMeHTIB.

3. CTpyKTypa JOKyMeHTa i BUJjM Horo npescTaBjeHHd B BikHi IporpaMu. 36epiraHHs, neperJisa/, i ne4yatb
JIOKyMeHTa.

4. Po6oui kHUTH i po6oyi ucTu. [IoHATTH i cocTaB po60ouoi kKHUTU. OCHOBHI /il C p060Y0I0 KHUTOIO.
5.IloHsaTT4 i cocTaB pobouoro sucta. OCHOBHI Ail ¢ pO6OYUM JTUCTOM.

6. PopmaTyBaHHA i pejlaryBaHHs po60OYMX JIUCTIB.

7. Cnoco6u epeKTUBHOI pOGOTH C TUCTAMHU.

Tema 7. @opmynu. @yukuii. [locunanus.
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1. O6uncaeHHs Ha pobounx suctaxX. CTBopeHHs1 popmyit. [IpiopuTeT onepaTopiB. IMeHOBaHi YapyHKH i
AianazoHu. Macusu. [lTomuikoBi 3Ha4eHH4. JIOTiYHI BUpaXKeHHS.

2. Bukopucranusa QyHKIiH B popmysiax.

3. Po6oTa 3i 3B'13aHMMU KHUTAaMHU

Tema 8. AHasiTH4HI 064MCcIeHHs. JlofaTKoBe popMaTyBaHHS.

1. CTBopeHHs $OpMYy.JI 3 JOIOMOTOI0 MaicTpa migcTaHoBoK. OrJisii MeTOI0Bi aHauTi3y "110 AKI0".

2. ba3u gaHux i aHasi3 gaHux. Po6oTa 3i ciMckamu i 30BHIIIHIMY JaHUMU.

3. CTBOpeHHs, BUKOPUCTAHHS i peiaryBaHHsA 3Be/IeHUX Ta0JIUIIb.

4. lopaTKoBi MOXKJIMBOCTI 0popMJIeHHS po6040i KHUTH. CTBOPEHHs], BCTaBKa i peJlaryBaHHsI MaJIIOHKIB.
CTBOpeHHA i peflaryBaHHA AiarpaM. 3BeJleHi fiarpaMu.

Temu NPAKTHUYHHUX 3aHATD

3a HaBYaJIbHUM IJIAHOM - Bi/ICYTHI.

Temu 1a60paTOpHUX POOIT

JlabopaTopHa po6oTa 1.

[I151X0M MPaKTHUYHOT'O BUKOPUCTAHHS BUBYITh eKpaH «[IpuBiTaHHA» - CKJIaJl, CHOCOOHW HaJAlITyBaHHSA
Ta Bxoay y cucteMy. KopuctyBaui i rpynu. Tuni o61ikoBux 3anuciB. HasnaltyBaHHs napaMeTpiB perioHy,
yacy, MOBHUK NakeTiB. HaslallTyBaHHSI OHOBJIEHD Ta LIEHTY Ge3MeKU.

JlabopaTopHa po6oTa 2.

[119X0M MPaKTUYHOT'0 BUKOPUCTAHHSA BUBYITh crioco6u i TUnu HacTpolku [laHeni 3aga4, ['os10BHOTO
MeHIo0 i Po6ouoro ctosy, CTapTOBOro eKpaHy.

JlabopaTopHa po6oTa 3.

[Il151X0M MPaKTUYHOI'0 BUKOPUCTAHHSI BUBYITh $paiyioBy cucTteMy Windows - CTpyKTypy i IpU3HauYeHHs
CTPYKTYpHUX esnieMeHTiB. [lanka "O6paHe” - npr3HauyeHHs, MOXJIUBI eJ1IeMEHTH, CIOCOOU HACTPOUKH.
[[l151X0M MPaKTUYHOI'0 BUKOPUCTAHHS BUBYiTh OCHOBHI eJleMeHTH ynpaBJ/iiHHA NpoBigHuka Windows.
34iiCHUTH KOMilOBaHHS Ta nepeMilieHHs ¢paiiB.

JlabopaTopHa pob6oTa 4.

[l19X0M MPaKTUYHOT'O0 BUKOPUCTAHHSA BUBYITh 06J1acThb "[lomyk" - MOXJIMBOCTI Ta cioco6u po6oTH 3
06Js1acTiO. 34iHCHUTH MOLIYK pecypciB. BUBUMTH edeKTUBHI criocobu ynpaBJiiHHS Nankamu i paisamu.
[IpaBa i go3Bosiu. logaTkoBi napameTpu nanok. CtucHeHHs gaHux NTFS i ZIP-nankwu.

JlabopaTopHa pob6oTa 5.

1. lllns1X0OM NPaKTUYHOTO BUKOPHUCTaHHSA BUBYITh HACTPOWKHU NIapaMeTpiB pobo4oi cepesiy, eleMeHTH
rOJIOBHOT'O MEHI0 i NaHeJieH Ta IX NpU3HaYeHHS.

2. BuBuuTb cTpyKTYpY AOoKyMeHTa MS Word Ta MeTozi Horo orssay, MeTo/i 36epiranHs i neyari
JIOKYMeHTa.

JlabopaTopHa po6oTa 6.

1. llnsgxoM NPaKTUYHOTO BUKOPUCTAHHS BUBYITh WIA6GJOHU JOKYMEHTIB: iX IpU3HAaYeHHs i TUIi, MeTO U
CTBOPEHHA i peflaryBaHHs.

2. CTBOpPHUTH PO3A4iJU LOKYMeHTa. BUBUUTS iX IpU3HAYeHH4 | TUII, MeTO/i CTBOPEeHHS i peJjlaryBaHHH.
BuBuYHTE cocTaB i criocobu pejilaryBaHHs NapaMeTpiB CTaHUILb Ta KOJOHTUTYJIIB.

JlabopaTopHa po6oTa 7.

1. llnsfixoM NpaKTHUYHOTO BUKOPUCTAHHS BUBYITh NPU-3HAY€HHS | TUNM CTUJ a63aliB, MeTOAU
CTBOPEHHS CTUJIIB i CIOCOOU pesiaryBaHHA IX MapaMeTpiB.

2. BUBYUTBH MeTOA U CTBOPEHHA CTPYKTYpPH JOKYMEHTA, 3MIiCTY, TOJIOBHOTO JOKYMEHTA, MOLIYKY i 3aMiHU
eJIeMeHTiB JJOKyMeHTa.

JlabopaTopHa po6oTa 8.

1. lllnAX0M NPaKTUYHOTO BUKOPUCTAHHSA BUBYITh IpU-3HAY€HHS, TUIIM, METO/IU BCTABKH i pelaryBaHHA
noJiiB B JokyMeHTi MS Word.

2. BUBYUTM NpU3HaYeHHA Ta METOU CTBOPEHHS BUHOCKH, IEpeXpeCHOTO NOCUJIaHHA, 3aKIaJKH,
rinepnocuianHs. CTBOPUTH CHMCOK JIiTEPATypH i IpeiMETHUH NOKaKYUK. BUBUUTb MeTO/i CTBOpeHH:A
Has3B eJIeMeHTIB JOKyMeHTa.

JlabopaTopHa po6oTa 9.

1. llnsgxoM MPaKTUYHOTO BUKOPUCTAHHS BUBYITh CIOCOGH CTBOPEHHS, 0pOpMJIEeHHS | pefaryBaHHs
Tab/iMLb. CTBOPUTH 3aroJI0BOK, Ha3BY TabJIMLi Ta 06YHCAI0Ba/IbHI 10/15. BUBUUTBL BAAaCTUBOCTI TabJIULL,
iX MpU3Ha4YeHHs Ta peJlaryBaHHs.

HauionaAsHuit TeXHIYHUI YHIBEPCUTET

Bctyn g0 cnenjanbHocTi. O3HaloM4a paKkTHUKa «XapKiBehKuit MoAiTeXHIMHMI IHCTHTYT »




2. lllns1xoM NpaKTUYHOTO BUKOPHUCTAHHS BU-BYITh CIOCOOU CTBOPEHHS, BCTaBKU, 0QOPMJIEHHS i
peJlaryBaHHS MaJIIOHKIB, GOopMaTyBaHHS BJAACTUBOCTEH MOJIOTHA. BUBYMTB c1oco6U BCTABKHY,
penaryBaHHsA i opopMieHHSA GOPMYIL

JlabopaTopHa po6oTa 10.

1. lllnsgxoM MpaKTUYHOTO BUKOPUCTAHHS BUBYITh HACTPOKMKHU IapaMeTpiB po604oi cepeiy, eJleMEHTH
rOJIOBHOT'O MEHIO0 i MaHeJieH Ta iX NpU3HaYeHHS.

2. BuBuUUTBb CTPYKTYpY AokyMeHTa MS Excel Ta meTozi ioro orssily, MeTo/ii 36epiraHus i neyati
JIOKyMeHTa.

JlabopaTopHa po6oTa 11.

1. lllnsgxoM NpaKTUYHOTO BUKOPUCTAHHS BUBYITh COCTAB pO60Y0i KHUTH, METO/Y CTBOPEHHS Ta OCHOBHI
Jii 3 Helo.

2. lllnsixoM NpaKTUYHOTO BUKOPUCTAHHS BU-BYITh COCTAB po60YO0ro JIMCTA Ta OCHOBHI Jiii 3 HiM, MeTo i
dopmaTyBaHHA i peflaryBaHHS pO6GOYHUX JIUCTIB, ClIOCOGH epeKTHBHOI pOGOTHU C JINCTAMH.
JlabopaTopHa po6oTa 12.

1. llnsixoM NPaKTUYHOTO BUKOPHUCTAHHS BUBYITh CIOCOOU 06YHCIEHHS HAa PO60YUX JIMCTAX, CTBOPEHHS
dopmy, npiopuTeT onepaTopis, NpU3HaAYEeHHS iIMEHOBAaHUX YapPYHOK i fiiara3oHiB, MacUBiB, MOMUJIKOBUX
3Ha4yeHb i JIOTIYHUX BUPAXKEHb.

2. BuBuuTB cnioco6i BuUKopucTaHHsl QyHKIiK B popMyiaX, po6oTy 3i 3B'I3aHUMHU KHUT'aMU, CTBOPEHHS
dbopmys 3 fOTIOMOT 010 MaUCTpa MiACTAHOBOK.

JlabopaTopHa po6oTa 13.

1. [llnssxoM NPaKTUYHOT'O BUKOPUCTAHHS BUBYITh MeTO/, B3aEMO/il 3 6a3aMu JaHUX i 30BHILTHIMU
JIAaHUMH, CIIOCOOi CTBOPEHHS Ta MPU3HAYEHHS CIUCKiB. BUBUMTH MeTO U CTBOPEHHS, BUKOPUCTAHHS i
penaryBaHHsA 3BeJleHUX Tabulb. BUB4YUTH MeToAu iHTerpariis ¢ MS Word.

JlabopaTopHa po6oTa 14.

1. O3HallOMUTHCD 3 PYHKLISIMU Ta METOJaMH GpiHAHCOBOTO i CTATUCTUYHOTO aHaJi3y Ta aHaJi3y "o
SIKIIO".

JlabopaTopHa po6oTa 15.

1. llnsixoM NpaKTAUYHOTO BUKOPUCTAHHS BUBYITh METO/IU CTBOPEHHS i peJjlaryBaHHs JliarpaM Ta 3Bejie-
HUX JiarpaM. BUBYUTBH MeTOZi CTBOPEHHS, BCTaBKa i peJjaryBaHHs MaJlOHKIB.

JlabopaTopHa po6oTa 16. [I[pakTH4YHa KOHTPOJIbHA po6oTa

BianoBizHO HalaHOTO 3aBAAHHSA BUKOHATH POGOTHU 10 CTBOPEHHIO JJokyMeHTa MS Excel, 1m0 MicTHUTB:
1. Po6ouy KHUTY 3 2-4 B3aEMO3B'sI3aHUMHU pobounmu uctamu. OpopmiieHHI Ta BigdopmaToBaHi
TabJULi BUXiIHUX JAHUX, 1[0 MAlOTb CTPYKTYPY.

2. 3BefieHi Tabsuil, Aiarpamu, Ta 3BeJieHi Aiarpami, o cTBopeHi Ha 6a3i BUXiAHUX TAGIHUb.

3. EnemeHTH aBTOMaTH3allil BBeJIeHHS JaHUX Ta 0OHOBJIEHHS pe3y/bTaTiB.

CamocriiiHa po60oTa

BukoHaHH# iHAUBiAyanbHoro 3aBAaHHsA (Pedepat) - CTBOpeHHs CTpyKTypoBaHoro AokyMmeHTy MS Word
3 yciMma 3acobamu ¢popMaTyBaHHS Ta aBTOMATH3allii 31 3MicTOM BiZiMOBiAHO A0 TEMH, 110 HAAAaHA
BUKJIaZlayeM

JliTepaTypa Ta HaBYa/IbHI MaTepialu

OcHOBHa

1. OcHoBH iH$OpMaLiTHUX TEXHOJIOTIH : HABYAJIbHUN MOCIOHUK [/ 3100yBayiB podeciiiHol
(mpodeciiino-TexHiyHoi) ocBiTH / A. M. 'ypxii, JI. . BosHeHko, H. . [loBopo3HIoK, B. B. CamcoHoB. —
KuiB : Jlitepa JIT/l, 2023. — 288 c URL: https://lib.imzo.gov.ua/wa-data/public/site/books2 /posibnyky-
prof-tech/Osnovy_inform_tehnologiy.pdf

2. Kouapenko B. 0. MatematuyHi po3paxynku y MS EXCEL: HaB4. moci6-HuK / B. O. Konjapesnko, J1. B.
CosioBel, H. M. MipomHiueHko; fap. H. M. Mi-pourHivenko ; HTY “XII1”. - XapkiB : @OII [Tanos A. M., 2020.
- 156 c.: Tabx., puc. URL:
http://library.kpi.kharkov.ua/uk/inftechnologies/%D0%BC%D0%B0%D1%82%D0%B5%D0%BC%D0
%B0%D1%82%D0%B8%D1%87%D0%BD%D1%96-
%D1%80%D0%BE%D0%B7%D1%80%D0%B0%D1%85%D1%83%D0%BD%D0%BA%D0%B8-
%D1%83-ms-excel
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3. Bactok T.M. OcHoBu iHopManifiHux TexHosorii [TekcT]: HaBy. noci6H. / T.M. bactok, H.O.
Jymauncbkui, O.B. [laciynuk [ HoBe BuaaHHsA]. — JIbBiB : «HoBui CBiT — 2000», 2020. - 390, .
https://ns2000.com.ua/wp-content/uploads/2019/07/0snovy-inform_tekhnolohiy.pdf

4. Bott E., Stinson C. Windows 10 Inside Out, 4th Edition. - MicrosoftPress, 2020. - 848 c. [Electronic
resource]. URL:
https://books.google.com.ua/books?id=fLm9CgAAQBA]&printsec=frontcover&hl=ru#v=onepage&q&f=fa
Ise

5. Lambert ], Frye C. Microsoft Office Step by Step (Office 2021 and Microsoft 365). - MicrosoftPress,
2022.-560 c. [Electronic resource]. URL: https://www.studocu.com/row/document/universite-ferhat-
abbas-setif-1/economie-dentreprise /microsoft-excel-step-by-step-office-2021-and-microsoft-
365/36895840

6. Habraken J. Microsoft Office Inside Out (Office 2021 and Microsoft 365). - MicrosoftPress, 2021. -
992 c. [Electronic resource]. URL: https://www.twirpx.com/files/applied /comp/office/

7. IHbopMmariiiHi TexHoJIorii : HaBYa/IbHUE NOCi6HUK / O. 1. 3avek, B. B. Cenuk, T. B. MarepoBcbKa Ta iH.;
3a peg. O. L. 3aueka. JIbBiB : JIbBIBCbKHH Aep:KaBHUU YHIBEPCUTET BHYTPIlLHIX cripas, 2022. 432 c. URL:
https://dspace.lvduvs.edu.ua/bitstream/1234567890/6995/1 /InformacTexnolog_20-07-22.pdf

8. Lambert ]., Frye C. Microsoft Excel Step by Step (Office 2021 and Microsoft 365). — MicrosoftPress,
2021. - 480 c. [Electronic resource]. URL: https://www.studocu.com/row/document/universite-ferhat-
abbas-setif-1/economie-dentreprise /microsoft-excel-step-by-step-office-2021-and-microsoft-
365/36895840

JlonaTkoBa

10. /lonomora Ta HaB4yaHHA 3 Windows: [caiiT]. URL: https://support.microsoft.com/ru-ru/windows

11. Microsoft Office - momoMora Ta HaBuaHHs [cakT]. URL: http:// https://support.microsoft.com/uk-
ua/office

Cucrema olLiHHOBaHHS
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Kpurepii onjiHIOBaHHA YCHIINHOCTI CTyAeHTa
Ta po3Mnojii 6asiB

Cucrema oniHOBaHHA cGOPMOBAHUX KOMIIETEHLIHN y
CTyJZleHTiB BpaxOBY€E BU/IM 3aHATD, SKi 3TiHO 3
CHW1abyCcoM HaBYa/IbHOI AUCIHUIIIHU NTepe6avyaTh
JIEKIiliHi, 1JabopaTOpHi 3aHATTS, a TAKOXK BUKOHAHHS
caMocCTiiHOI po60TH. OLiHIOBaHHS CHOPMOBAHUX
KOMIIeTEeHIil y CTYAeHTIiB 3/[iICHIOEThCSA 3a
Hakonu4yyBaJibHOW0 100-6a/bHOI CUCTEMOIO.
KoHTpoJIbHI 3aX0/11 BKJIIOUAIOTh:

MOTOYHHUM KOHTPOJIb, 110 34iHCHIOETHCSA NPOTATOM
ceMecTpy Hij yac npoBe/ieHHs JJabOpaTOPHUX 3aHATh
i KOHTPOJILHUX POOIT i OLIHIOETHCS CyMOI0 HAGpPaHUX
GauJtiB:

Mi/ICYMKOBU/CEMeCTPOBHUUM KOHTPOJIb, L0
MPOBOAUTHCA ¥ GOpMi ceMecTpPOBOro 3aiKy.
[ToTOYHHI KOHTPOJIb MPOBOIUTHCS B TAKUX popMax:

o BHMKOHAHHI 3aBJlJaHb Ha JIabOpPaTOPHUX
3aHATTAX;

o BUKOHAHHSA iHAWBiya/IbHOT O 3aBAAHHS;
o BUKOHAHHS KOHTPOJIbHUX POOGIT.

15 oLjiHKM pOBOTH CTYAEHTIB IPOTATOM CEMECTPY
ni/ICyMKOBa OLliHKa PO3Pax0BYEThCS SIK Cepe/HbO-
3BaKeHa CyMa OLIIHOK 3a KOHTPOJIbHI 3aX0/U:

a) BUKOHaHHS KOHTPOJIbHOI po6oTu Ne 1:

MaKcHMaJibHa o1jiHKa — 100 6asiB, Bara ouinku — 20%

KPEeJIUTIiB AUCUUILIIHN);
6) BUKOHAHHSA iH/IUBiAyaJIbHOTO 3aBJaHHSI:

MaKcuMaJibHa oninka — 100 6asiB, Bara orjiHku — 40%

KPEeJIUTIiB AUCUUILIIHN);
B) BUKOHAHHsI KOHTPOJIbHOI po6oTu Ne 2:

MaKcuMaJibHa oninka — 100 6asiB, Bara onjiHku — 40%

KpeJUTiB AUCLUIIIHU)

Ax1o 37106yBa4 NPOTAroM CEMECTPY CKJIaB yCi TeMH,
TO MiICYMKOBA OIliHKa MOXe OyTU BUCTaBJIeHa JI0
[I04YaTKY cecii, AK pe3yJibTaT HAaKONIMYEHHH OLiHOK,
abo 3706yBay 3a CBOIM O6akaHHAM MOXKe HiBULATH
}0 OLIIHKY Ha 3a/1iIKOBOMY THKHi..

Hopmu akazemMidyHOI eTHKH i MOJITHKA KypCy

IlIka/1a ojiHIOBaHHS

Cyma HanionanbHa oliHKa ECTS

basiB

90-100 BigmiHHO A

82-89 Jo6pe B

75-81 Jo6pe C

64-74 3a/10BiJIbHO D

60-63 3a/10BiJIbHO E

35-59 HesagosinbHO FX
(moTpibHe J0oaTKOBE
BUBYEHHS )

1-34 HezapoBinbHO F
(moTpiOHE MOBTOpPHE
BHBYEHHS )

CTyneHT noBUHEH A0TpUMyBaTUCcA «KoJlekcy eTUKY akaieMivyHUX B3a€EMOBITHOCHH Ta A06p0OYeCHOCTI
HTY «XIIl»: BUABAATH AUCUUILIIHOBAHICTh, BUXOBAHICTBh, J00PO3UUIUBICTD, YECHICTD, BiNOBIAANbHICTB.
KoHduikTHI cuTyanii NoOBUHHI BiJKPUTO 06roBOPIOBAaTHCS B HAaBYaJbHUX I'PyIax 3 BUKJIaJaueM, a Ipy
HEMOJIMBOCTI BUpilleHHs KOHQJIIKTY - JOBOAUTHCA A0 BifoMa criBpobiTHUKIB JUPEKLi] IHCTUTYTY.
HopMaTuBHO-IpaBoBe 3a6e3neyeHHsI BIPOBaXKeHHs NIPUHLUINIB akajeMiuHoi fo6podecHocTi HTY
«XIII» po3mimeHo Ha caiTi: http://blogs.kpi.kharkov.ua/v2/nv/akademichna-dobrochesnist/
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